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Video Guides and Tips 
 

There are a number of Tips and video guides made available by 

Zoom on YouTube. 

Most of the guides have been made using a Mac however, features 

are similar to windows devices. 

The most relevant video guides are listed below: 

1. How to sign in to Zoom – custom video 

2. How to Setup a Recurring Zoom Meeting – custom video 

3. Zoom Meeting Controls 

4. Manage Participants in Zoom Meeting 

5. Share content 

6. Schedule a Meeting  

7. Zoom Virtual background – to hide the background 

8. Record a Zoom Meeting 

Local recording is available to free and paid subscribers. Local 

recording allows users to record meeting video and audio 

locally to a computer. The recorded files can be uploaded to a 

file storage service like One Drive. 

9. Joining & Configuring Audio & Video – if you are having issues 

with your internet or your internet connection becomes 

unstable, disable your video. 

  

https://fnu365-my.sharepoint.com/personal/ashwani_kumar_fnu_ac_fj/_layouts/15/guestaccess.aspx?docid=076bd40fd1dda49d19503c417de5f32a9&authkey=AWAEjxr_KluDi-Zi7RpW-u4&expiration=2020-06-01T12%3A00%3A00.000Z&e=OXfq1x
https://fnu365-my.sharepoint.com/personal/ashwani_kumar_fnu_ac_fj/_layouts/15/guestaccess.aspx?docid=0eca33b55cd2349c0a8ed3cdbb9be03ad&authkey=AWkGKNd8KQx9KEx3u6ibAh0&expiration=2020-06-01T12%3A00%3A00.000Z&e=wJclrc
https://www.youtube.com/watch?v=ygZ96J_z4AY
https://www.youtube.com/watch?v=ozJS9bvdVp8
https://www.youtube.com/watch?v=YA6SGQlVmcA
https://www.youtube.com/watch?v=XhZW3iyXV9U&list=PLKpRxBfeD1kEM_I1lId3N_Xl77fKDzSXe&index=3
https://www.youtube.com/watch?v=3Zq-b51A3dA&list=PLKpRxBfeD1kEM_I1lId3N_Xl77fKDzSXe&index=15
https://www.youtube.com/watch?v=lZHSAMd89JE&list=PLKpRxBfeD1kEM_I1lId3N_Xl77fKDzSXe&index=16
https://www.youtube.com/watch?v=HqncX7RE0wM&list=PLKpRxBfeD1kEM_I1lId3N_Xl77fKDzSXe&index=32


Text guides and Tips: 
 

1. Sharing a whiteboard  

The whiteboard feature will allow you to share a whiteboard 

that you and other participants can annotate on. 

 

2. Touch Up My Appearance 

The Touch Up My Appearance option retouches your video 

display with a soft focus. This can help smooth out the skin tone 

on your face, to present a more polished looking appearance 

when you display your video to others 

 

3. How Do I Test My Video? 

You can test your video camera with Zoom before joining the 

meeting to ensure that the camera is working correctly. 

 

4. How Do I Change The Video Layout? 

There are 3 video layouts when no one in the meeting is screen 

sharing: Active Speaker, Gallery, and Mini. 

 

Support: 
 

Support Engineer Email Mobile 

Ashwani Kumar Ashwani.kumar@fnu.ac.fj 9984197 

Amrit Chand Amrit.chand@fnu.ac.fj  9253961 

Shiva Chand Shiva.chand@fnu.ac.fj  9927037 

Charanjeet Singh Charanjeet.singh@fnu.ac.fj  9927045 

You can contact your local ICT Technicians as well 

 

https://support.zoom.us/hc/en-us/articles/205677665-Sharing-a-whiteboard
https://support.zoom.us/hc/en-us/articles/115005706806
https://support.zoom.us/hc/en-us/articles/115002595343-Touch-Up-My-Appearance
https://support.zoom.us/hc/en-us/articles/201362313-How-Do-I-Test-My-Video-
https://support.zoom.us/hc/en-us/articles/201362323-How-Do-I-Change-The-Video-Layout-
mailto:Ashwani.kumar@fnu.ac.fj
mailto:Amrit.chand@fnu.ac.fj
mailto:Shiva.chand@fnu.ac.fj
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