
Setup a Recurring Zoom Meeting 
Zoom allows you to schedule meetings with multiple occurrences, so that each 

occurrence uses the same meeting ID and settings. You can schedule these meetings in 

daily, weekly, and monthly increments. You can also set a recurring meeting to be used 

at any time. Meeting IDs for recurring meetings expire 365 days after the meeting was 

last started. 

1. Follow the Schedule a Zoom meeting guide and tick the Recurring meeting 

checkbox as shown below. 

2. Click on Schedule. 

   



After clicking on Schedule, a new email will automatically open as shown below. Click 

on Recurrence and fill in the necessary details. Send the email to the desired 

participants 

 

You can use the same recurrence meeting link whenever you need to have a meeting.  

Click on Meeting and refer to Recurring Meeting. You can copy the invitation and send 

to the required participants whenever needed. Click on Start to start your meeting 

 


