Setup a Recurring Zoom Meeting

Zoom allows you to schedule meetings with multiple occurrences, so that each
occurrence uses the same meeting ID and settings. You can schedule these meetings in
daily, weekly, and monthly increments. You can also set a recurring meeting to be used
at any time. Meeting IDs for recurring meetings expire 365 days after the meeting was

last started.

1. Follow the Schedule a Zoom meeting guide and tick the Recurring meeting
checkbox as shown below.
2. Click on Schedule.
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After clicking on Schedule, a new email will automatically open as shown below. Click

on Recurrence and fill in the necessary details. Send the email to the desired

participants
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Starttime | Wed 18/03/2020 FE| | 11:00 AM -

Recurrence pattern
Endtime | Wed 18/03/2020 EE| |12:00 Pm - )
| | O Daily Recur every |1 week(s) on: ]
® weekly Monda Tuesda [] Wednesda Thursda
Ashwani Kumar is inviting you to a scheduled Zoom meeting. O g U g M a O o
O Monthly [ Friday [ saturday [ sunday
Join Zoom Meeting O Yearly

https://fijinationaluniversity.zoom.us/j/597128091

Range of recurrence
Meeting |D: 597 128 091

Start: | Wed 18/03/2020 +| ®No end date
One tap mobile (OEndafter |10 | occurrences
+13462487799,,597128091# US (Houston)

() End by: Wed 20,/05,/2020 -
+16465588656,,597128091# US (New York)

Cancel Remove Recurrence

Dial by your location
+1 346 248 7799 US (Houston)
41 £AR GER 2AGA IS (Maw Yarl)

You can use the same recurrence meeting link whenever you need to have a meeting.

Click on Meeting and refer to Recurring Meeting. You can copy the invitation and send

to the required participants whenever needed. Click on Start to start your meeting
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