
Working with Programme Management 
The Programme Management Functionality is used to manage the Programmes shown on the FNU 

Website. 

 
 

You can edit any Programme Management Pages on your website, if you have permission. After you 

have connected to a website, you can easily open and edit Programme Management Pages on that 

website. To open a Programme Management Pages for editing:  

1. Sign into WordPress at https://www.fnu.ac.fj/oclfnulogin/ 

2. Click on Programme Management in the WordPress sidebar  

https://www.fnu.ac.fj/oclfnulogin/


` 

1. Adding a New Programme 
To add a new Programme you would have to: 

1 Click on the Add Programme button from the Programme Management page 

 

 

 

When adding a new Programme, The Programme name, Description, Majors, Minimum Requirements 

will come directly from the Programme Structure. 

Note: Do not copy and paste as trailing spaces will cause formatting problems 



 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

For the remaining fields, the following selections can be made: 

• School: the respective school for the programme is to be chosen. 

• Programme Type: the respective programme type for the programme is to be chosen. For e.g. 

Certificate or Diploma or Bachelor’s Degree, etc. 

• Programme Level: Choose from the dropdown menu. Kindly note that there are only four levels to 

choose from (Certificate, Diploma, Degree, Postgraduate) 

• Total Credit Point: to be filled in from the programme Document 

• Duration: the number of years it will take to complete the programme 

• Estimated Tuition Fees: Local: type in the estimated tuition fees for local students. Kindly note not 

to use dollar sign ($), commas (,) or a dot (.). If no value is entered here, the field will not show on 

the Website 

• Estimated Tuition Fees – Regional: type in the estimated tuition fees for Regional and international 

students. Kindly note not to use dollar sign ($), commas (,) or a dot (.). If no value is entered here, 

the field will not show on the Website 

• Term: choose the appropriate term for the programme, either semester, trimester or quarter 

• Mode of Delivery: choose the appropriate Mode of Delivery for the programme 

• Campus Offered: choose the appropriate Campus in which the programme is offered. Kindly note 

that multiple campuses can be chosen in there 

Fields having red asterisk * 

needs to be completed  



 

 

• Search Terms: type the appropriate Search Term for your programme. Multiple terms can be set, 

just separate them with an ampersand sign &. E.g. if you want student to search for the programme 

using the keyword Agriculture, then  

 

 



Once you have filled in all the details in the Add New Programme, click on the Save button. 

Note: Always, as a thumb rule, see how the programme displays on the FNU Website 

 

2. Edit Programme 
To Edit a Programme you would have to:  

1. Click on the View Programmes button from the Programme Management page 

 

 
 

 

 

2. Use the Search Box to search programme to edit, by full programme name 

 

 
 

3. Click on the Edit text to edit the programme 

4. After making changes Click on the green Update Programme Details button to save 

 

 
 

 



3. Delete Programme 
To delete a Programme you would have to:  

1. Click on the View Programmes button from the Programme Management page 

2. Use the Search Box to search programme to edit by full programme name 

3. Click on the Edit text to edit the programme 

4. Scroll down the page and click red Delete Programme button 

 

 
 

4. Add Unit 
To Add Unit, you would have to:  

1. Click on the Add Unit button from the Programme Management page 

2. Fill the fields with unit information 

3. Scroll down the page and click green Add Unit button 

 

 
 

5. Edit Units 
To Edit Unit, you would have to:  

1. Click on the View Units button from the Programme Management page 

2. Use the Search Box to search units to edit units by unit code 

 



 
 

 
 

3. Click on the Edit icon to edit the units 

4. After making changes scroll and Click on the green Update Unit Details button to save 

 
 

6. Delete Units 
To Delete Unit, you would have to: 



1. Click on the View Units button from the Programme Management page 

2. Use the Search Box to search unit code to edit units by unit code 

 

3. Click on the Edit icon to edit the units 

4. After making changes scroll and Click on the green Delete Unit button to save 

 

 
 


